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1. OBUIUE IMOJIOKEHU S

1.1. Jannoe Ilonmoxxenue pa3paboTaHo B cooTBeTcTBHUM C¢ DenepanrbHbIM
3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoanuu B Poccuiickoni deneparum» ¢
n3meneHusamu ot 2 uroid 2021 roga, @3 ot 29.12.94 Ne 78-D3 «O OnOIMOTEUYHOM
nene» B pemakumu or 1 mas 2019 r., Ilpukazom MwuHHCTEpCTBA KYJIBTYPhI
Poccuiickoit deneparuun ot 8 okTa0ps 2012 roma N 1077 «OO6 yTBEepKICHUH
[lopsinka ydeTa ITOKYMEHTOB, BXOISIIMX B COCTaB OMOIMOTEUHOTO (OHIA» C
u3MeHeHussMu Ha 2 ¢despans 2017 rona, [luceMom MunuctepcTBa 00pazoBaHus u
Hayku Poccuiickoit ®epeparun ot 08.12.2011r. Ne MJI-1634/03 «O6
WCIIOJIb30BaHNN yYEeOHWKOB B 0Opa30BaTEIBLHOM TIPOIECCE», a TaKKe YCTaBOM
I'bOY «CIIEHHMAJIM3MPOBAHHAS HIKOJIA Ne 135 I''O.IOHELIK», apyrumu
HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepannu, JloHenkon
Haponnoit PecnyOnuku, periaMeHTHPYIOIIMMU — JEeATEIbHOCTh OpraHHU3alui,
OCYIIECTBJISIONINX 00pa30BaTEIbHYIO ACSITEIBHOCTb.

1.2. Hacrosimee Ilonoxkenue o mikonbHOM OubiamoreuyHom ¢douzae (gainee —
[Tonoxenue) ompenenser MOPSAOK ydera OuOIMOTEYHOro GOHAA W MEXaHU3M
dbopMHpOBaHUS, COXPAHHOCTH U TPEJOCTABJICHHUS B TMOJH30BAHHE YYECOHUKOB,
y4eOHBIX  MocoOuid,  y4eOHO-METOJMYECKHMX  MaTepHaloB  O0YyYaroIIUMCS
oOpa3oBaTeNnbHON oOpraHu3auu (Jajee — IIKOJIa), OCBAaWBAIOIIMM OCHOBHBIC
oOpa3oBarenbHbIE TMporpaMMbl B Tpenenax (enepanbHBIX TOCYJAPCTBEHHBIX
00pa3oBaTENbHBIX CTAaHJAPTOB, a TAaKXE 3aKpPeIUIIeT OTBETCTBEHHOCTh BCEX
Y4aCTHUKOB 00pa30BaTEIbHON AEATEIbHOCTH.

1.3. [lonsatus, ucnonb3yemele B [lonoxenun:

Yueonux — yuebHoe uznanue, cojepikallee CHUCTEMAaTHYECKOE H3JI0KEHUE
y4eOHOM AUCIUILIMHBI, COOTBETCTBYIOIIEE Y4YEOHOU mporpamMme U OQUIIMATIBLHO
YTBEPKJICHHOE B Ka4eCTBE JAaHHOTO BHa. MOXKET OBITh MPEACTABICH B TICYaTHON H
AJICKTPOHHOM (hopMme.

Yueonoe nocooue — yuebHoe wznanHue, MOIMOJHSIONICE WM 3aMEHSIOIICE
YaCTUYHO, WM TOJHOCTHIO YYEOHHK, O(QUIIMAIBHO YTBEPKICHHOE B KadeCcTBE
JTAHHOTO BHUJA.

Pabouas mempaos — yaeOHOE 110ocoOUe, UMEIOIee 0COOBIN TUAAKTUIECKUAN
ammapar, CrIocOOCTBYIOIIMIM CaMOCTOSITENbHOM paboTe oOyuaromerocss Haj
OCBOCHHEM YUEOHOTO MpeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYIHOCTh MaTepUalioB, B
MOJITHOM 00BbeMe O00eCIEeUMBAIOIINX IMPENoJaBaHue JAaHHOW JUCHUIUIMHBI (aTJachl,
KOHTYpHBIE KapThl, IOYpPOYHOE IUIAHUPOBAHHWE, CPEICTBA KOHTPOJIS 3HAHWMA,
CIIPaBOYHBIE U3JaHUs, pado4Ke MPOrpaMMBbI U T.1.).

Cpeocmea 00yuenus u 60ocnumanus — JPYrue WUCTOYHUKH Y4EOHOM
uHpopMaIMi, MpenocTaBiIsieMble OOydalIMMCS B X0J€ 00pa3oBaTEIbHOU
NeSTETLHOCTH.

1.4. Lenbto Hacrosmero IlonoxkeHus SBISETCS CO3/IaHHE YCIOBUM Jid
MaKCHUMaJbHOTO oOOecrevyeHus Y4eOHON IUTepaTypoil O0OyYaromIMXCsl IIKOJBI,
MOBBINIEHHE OTBETCTBEHHOCTH TMEarOTHYECKOTO KOJUIGKTUBA W CEMBH 3a
MPaBUJILHOE, PAIlMOHAIBHOE HCIOJIH30BAHUE MIKOJBHBIX YYCOHHKOB, OpraHU3aIUS



paboTel cpenu OOYdYAIOIIMXCS M UX POJIUTENECH MO BOCHUTAHUIO OCO3HAHHOTO,
OEpeXKHOTO OTHOIIICHUS K YUCOHUKY.

1.5. Yuer nokyMmeHTOB OMOIMOTEYHOTO (HOH/IA SBIISETCS OCHOBOW OTYETHOCTH
U TUIAHUPOBAHMS JACSITEILHOCTH OWOIMOTEKH, CIOCOOCTBYET OOECICUCHHIO €ro
COXPaHHOCTH.

2. DOPMUPOBAHUE ®OHJIA YYEBHUKOB U MOPAJOK YUETA
®OHJIA YYEBHOM JUTEPATYPBI

2.1. KowmmiekroBanue y4yeOHOro (oHma OMOTUOTEKH IIKOIBI MPOUCXOAUT
Ha OCHOBE €XKEroJHO yTBepkaaeMmblx @DenepanbHbIX IepeyHedl Yy4eOHUKOB,
PEKOMEH/IOBAaHHBIX K  HCIOJB30BAaHUIO  MPH  pealu3allid  HUMEIOIIUX
rOCYy/IapCTBEHHYIO aKKPEIUTAIMI0 O00pa30BaTENbHBIX MPOTpaMM  HAdaJbHOTO
oOIIero, OCHOBHOTO OOIIEro, cpeaHero ooOmero oOpa3oBaHMs, NEpedHen
OpraHu3alvii, OCYIICCTBIISIONIMX  BBIMTYCK  Y4YEOHBIX  IMOCOOMI, KOTOpHIE
JIOIYCKAIOTCS K MCHOJB30BAaHUIO TPU peau3alliil HUMEIOIIMX TOCYIapCTBEHHYIO
aKKpeIUTalui0 00pa30BaTeNIbHBIX MporpamMM. ExerogHo yTBepxkaaeTcsl MepevyeHb
y4eOHUKOB M Y4€OHBIX MTOCOOMI 00pa30BaTEIHLHON OpraHu3aIiy.

2.2. OOpasoBarenpHas OpraHu3alMsi CaMOCTOSATENIbHa B BbIOOpEe U
OTIpe/IeNICHUU:

« KOMIUIEKTa Y4€OHHMKOB, y4e€OHBIX MOCOOMH, y4eOHO-METOIUYECKUX
MaTepuagoB, OOECIEYMBAIONINX IMpernoJaBaHue Yy4eOHOTO TpeaMeTa, Kypca,
JTUCHUTUIUHBI (MOAYJIA);

- cpeacTB oO0y4YeHHsl U BocnuTaHusd. BeiOop cpenctB 00ydeHus: 1 BOCIIUTAHUS
omnpenensieTcs cnenudukon coaepkanus U popMoi opraHuzaiu 00pa3oBaTeIbHOMN
TSI TEIHOCTH.

2.3. Tlomomnenme yueOHOTO (oHTA oOecrmeynBaeTCs 3a CUET CPEICTB
dbenepaabHOTO, PETHOHAIBHOIO, MYHUIMOAIBLHOTO OromkeToB  (cT.35, m.2
®enepanpHoro 3akoHa Ne 273-@3 ot 29.12.2021r. «O6 o6pazoBanuu B Poccuiickoit
denepanuny); MHBIX UCTOYHUKOB, HE 3alPEIEHHBIX 3aKOHOJAATENbCTBOM PD, B T.4.
0€3B03ME3THOT0 MOKEPTBOBAHUS (PU3NUECKUMU U/WITH IOPUINIECKUMU JTUIIAMHU.

24. B umensx obecrnieyeHus oOyvaromuxcs y4eOHHKaMH, Y4eOHBIMU
MOCOOUSMH IIIKOJIa MOKET B3aMMO/JICHCTBOBATH C IPYTUMH O0ITIe00pa30BaTeIbLHBIMU
OpraHu3alMsIMH palioHa, YTpaBlIeHUEM 00pa30BaHUSI.

2.5. HenocpencTBeHHOE PYKOBOJACTBO W KOHTPOJIb PAOOTHI MO CO3JIaHUIO U
CBOEBPEMEHHOMY TIOMOJHEHUI0 OMOTMOTEYHOrOo (OHJA IIKOJbHBIX YYEOHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEIbHON OpraHu3allny.

2.6. JlomyckaeTcs HCMOJAb30BAaHUE YYEOHO-METOJMUYECKUX KOMILICKTOB,
Bxomamux B DemepanbHBI  MMEepeYeHb  YYCOHMKOB, COTJIACOBAaHHBIX  HA
[Tegarornyeckom coBETE M YTBEPKASCHHBIX MPUKA30M JUPEKTOPA IITKOJIBI.

2.7. ns »>ddekTuBHON oOpraHu3anuu o0pa30BaTEIbLHON JIEITEIbHOCTH
UCIIONIB3YETCSl  yueOHO-METOIMYecKoe oOOecreueHne W3 OJHOW MpEeAMETHO-
METOANYECKON JINHUMU.

2.8. Ilpomecc pabotel mo ¢dopmupoBanuto ¢GoHna y4eOHOUM auTepaTypbl
BKJIIOUYAET CIIEAYIOLINE ITAIIbI:



epaboTa TMEAArorMYecCKOro KOJIeKTUBa ¢ DenepanbHbBIM — MEPEeYHEM
y4€OHUKOB,  PEKOMEHJOBAaHHBIX  (JOMYIIEHHbIX) K  HCIOJB30BAaHUI B
o0Opa30BaTeNbHBIX OPraHU3aALMSIX;

®[10/ITOTOBKA CMMCKA yYEOHUKOB, IUIAHUPYEMBIX K HCIOJIb30BAaHUIO B HOBOM
y4eOHOM TOTy;

eIIpeIOCTaBICHUE chucka yueOHuKoB Ilemarormyeckomy coBeTy Ha
COTJIACOBAaHUE U YTBEPKICHHUE;

®IUAaTHOCTHKA  ypOBHSA  OOECIEYEHHOCTH  OOydYaromMxcs  yuyeOHOMU
JUTEPATypol Ha CIEAYIOLUI Y4yeOHBIH TOJ] B COOTBETCTBUU C KOHTMHICHTOM
00y4aroluxcsl, COCTaBJICHUE MEPCHEKTUBHOIO IUIaHA KOMIUIEKTOBAaHUS y4eOHOIo
donma;

eoopMiieHHE 3aKa3a y4eOHMKOB M Y4E€OHBIX MOCOOMH B COOTBETCTBHM C
YTBEP>KIACHHBIM CIIICKOM YY€OHUKOB U IJIAHOM KOMILJIEKTOBAHUS;

®IPOBE/ICHNE AYKIIMOHA M 3aKII0YCHHE JOTOBOPA C MOCTABIIMKOM O 3aKyIKe
y4eOHOMI TUTEpaTyphl;

®[IpHEM U yY€T BHOBb MOCTYNUBIIEH yueOHOU JUTEpaTYphl B OMOIUOTEKY.

2.9. bubmmoteunbiii GOHA MIKOIBHBIX YYEOHUKOB YUYUTHIBACTCS U XPAHUTCS
OT/ICJIBHO OT OCHOBHOTO (DOHJ1a MIKOJIbHOW OUOIUOTEKH.

2.10. K oubnuomeunomy gpondy yueonoit rumepamypot (yaconomy HoHmy)
OTHOCATCA  y4eOHHMKHM, Yy4yeOHble mocoOus, opdorpapuyeckue  CIOBapH,
MaTeMaTHUeCKue TaOIuIbl, COOPHUKHN YIPaKHEHUH W 3a]ad, MPaKTUKyMbl, KHUTH
JUIS YTEHUs, XpecToMaruu, pabounme TeTpaau, ariachl, KOHTYpHbIE KapThl B
[IEYaTHOM U D3JIEKTPOHHOM BHUJE, COJEp’KaHUE KOTOPBIX OTBEYAET TPEeOOBAHUAM
roCy/1apCTBEHHBIX o0pa3oBaTeNbHBIX CTaHJapTOB, o0ecreunBaromux
OPEEMCTBEHHOCTh ~ M3y4Y€HHUS  JUCHMIUIMH W CUCTEMAaTU3HPOBAHHBIX  IIO
00pa3oBaTeIbHBIM 00JIACTSIM.

2.11. JloxymeHThI, BKIIO4aemble B (GoHA OuOIMOTEKH, Mapkupyrorcs. [Ipu
TOM MOTYT OBITh HCIIOJIb30BAHbBI IITEMIIEIHN, KHU)KHbIE 3HAKH, WHJUBUIYyaJbHbIC
IITPUXOBBIE KOJbI, APYTUE BUABI MAPKUPOBKH.

2.12. JlokymMeHTBl TOCTYMalOT B OHOIMOTEKYy M  BKIIOYAIOTCA B
OuOMoTeuHbIN (POH B pe3yJIbTaTe MOCTABKU 00s13aTEILHOTO SK3EMILISAPA, TOKYIKH
(moamucku, oOMeHa, MapeHus, MOKEPTBOBAHMS, KOMWPOBAHUS OPUTHHAIOB U3
donma 6ubIMOTEKN). JJOKYMEHTBI, TIOJATOTOBJIEHHbIE K MPUEMY B OHOIMOTEUHBIN
dbona, moaBeprarTCs NepPBUYHON 00pabOTKE U MHIUBUAYATBHOMY yUETY.

2.13. JIokyMeHThl MNPUHHUMAIOTCS IO MEPBUYHBIM YYETHBIM JOKYMEHTam
(HaKIJ1aIHAsl, aKT), BKIIFOYAIOIIUM CIIUCOK MOCTYIUICHUH.

2.14. TlpueM AOKYMEHTOB, MOCTYMAIOIMIUX B OMOIMOTEKYy 0€3 MEepBUYHBIX
JOKYMEHTOB Ha 0€3BO3ME3THONW OCHOBE (00s3aTENIbHBIE SK3EMIUIAPHI, JCTIO3UTHBIC
AK3EMIUIAPHl MEKIYHApOJHBIX OpraHu3aluii, Oe3BO3ME3HbIC TOCTYIUICHUS U3
HEU3BECTHBIX M AHOHUMHBIX HCTOYHUKOB), O(QOPMIISIETCS aKTOM O IpHeMe
JOKYMEHTOB.

2.15. Ilpuem NTOKyMEHTOB, MOCTYHAIOUIMX B OMOIHOTEKY OT HOPUIUYECKOTO,
(u3nyeckoro nMua B BUAE Japa C YKa3aHUEM €ro Ha3HAauyeHWs Ui MOIOJIHEHUS



oubmmoreynoro Gonma, opopMisieTcs JOrOBOPOM TOKEPTBOBAHUS B COOTBETCTBUH
¢ 'paxxnanckum konekcoM Poccuiickoit @eneparuu (ct. 574, 582).

2.16. IlpueM HOKYMEHTOB OT YMTaTeNel B3aMEH YTEPSHHBIX U MPU3HAHHBIX
PaBHOIEHHBIMHU YTPauy€HHbIM, 0hOpPMIIIETCS aKTOM O MpUEME JOKYMEHTOB B3aMEH
yTepsAHHbIX. B akTe ykaspiBaeTcsi (pamuiivs, WHUIUAIbBl YUTATENs, CBEACHUS 00
YTePSAHHBIX M3JaHUSAX (PErUCTPALMOHHBI HOMEp, KpaTkoe Oubiuorpaduueckoe
ONMHMCaHWE W3JaHus, I1I€HA) CBEIEHUS O NPUHATBIX U3JaHUAX (KpaTkoe
oubnmuorpaduueckoe OmMUCaHWE W3JAHWS, II€HA), TOINUCH YUTaTelNsl |
IIPUHAMAIOLIEN CTOPOHBI.

2.17. Yuér Oubnmoreuynoro ¢oHmAa Yy4YeOHOW JHTEpaTypbl OTpa)kacT
MOCTYIUICHHE, BBIOBITHE, OOIIYI0 BeIMUMHY (POHIA YUCOHHKOB, U CIYKUT OCHOBOM
€ro TMpaBWIBHOTO (OPMHUPOBAHUS, LEJICBOTO WCIOIB30BAaHUS U COXPAHHOCTH,
OCYIIECTBIICHUSI KOHTPOJIS 32 HATMYUEM U IBIKEHUEM YIEOHUKOB.

2.18. Ilpomecc yuyera 6ubinoTeyHoro (oHaa y4eOHUKOB BKIIOYAET: MPHUEM,
IITEMIIEJIEBAaHUE, PEruCTpali0 IOCTYIUIEHHUS, paclpeiesieHuss M0 Kjaccam,
BBIOBITHSI, @ TAKXKE MOABEACHUE UTOTOB JIBUKEHUS (POHJIAa U €TO MIPOBEPKY.

2.19. Bce omepanuu mo y4eTy MpOM3BOASTCS 3aBEAYIONUM OMOIHMOTEKOH,
CTOMMOCTHBIM ~ y4yeT  BeJeTcs  Oyxraarepueil, o0OCIyXHUBalOIIEH  LIKOJY.
NuBenTapuzaius yuyeoHoro (oH7a U CBEpKa JaHHBIX OMOIMOTEKH W OyXrajaTepuu
POBOJUTCS €XKETOJTHO.

2.20. Yder y4eOHOI auTEepaTyphl OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM U
Benercs B «Knure cymmapnoro yuera» (nanee - KCY) u (1) 251eKTpOHHOM BUJIE.
KCY y4eOHUKOB XpaHUTCSI B OMOIMOTEKE TOCTOSHHO.

2.21. KCY coCTOUT U3 TpEX YaCTEH:

Yacte 1. Iloctymnenue B ¢Qoua. B 3Ty wyacTe 3amuchiBaeTcs oOuiee
KOJIMYECTBO MOCTYNMUBIINX YYEOHUKOB M X CTOUMOCTH C 0053aTeIbHBIM YKa3aHUEM
HOMEpa M JaThl CONPOBOAMTEIBHOIO JOKyMeHTa. Homep 3ammcu exeroaHo
HaunHaeTcs ¢ Ne 1 u uaeT 1o nopsiKy NOCTYIIICHUM.

YacTts 2. BeiObiTue 3 Qonma. B 3T0il yacTu 3anuchIBarOTCS HOMEpa aKTOB Ha
CHHUCaHHE YYEOHMKOB C yKa3aHUEM JaThl YTBEPKIACHHS aKTa U OOIIEro KOJIMYecTBa
CHHUCAHHBIX yUYeOHMKOB Ha oOuryto cymmy. Hymepamus 3amuceid o BBIOBIBIIMX
U3JIAaHUSX U3 T0J1a B TOJ MPOIOJIKACTCS.

Yacts 3. Utoru yuera nBwxenus: GoHI0B. B TpeTbeil 4acT 3ammChIBAIOTCS
UTOTH JIBUKEHUS (POHIA YICOHUKOB:

« 0011Ie€ KOJIMYECTBO MOCTYMUBIINX YUSOHUKOB 32 TEKYIIUH TO/I, HA CYMMY;

« 0011Ie€ KOJIMYECTBO BHIOBIBITUX YUEOHUKOB 32 TEKYIIUH TOM, HA CYMMY;

- o01iee KOJIMYECTBO YYEOHMKOB, COCTOSIIMX Ha YydyeTe Ha 1 sHBapd
MOCTIEAYIONIETO TO/1a, HA CYMMY.

2.21. nauBuayanbHblil (TpynmnoBoi) y4eT y4eOHHMKOB OCYILECTBIISIETCS B
KapTOTEKE ydeTa YICOHHMKOB Ha KaTaJIOKHBIX KapTOUKaxX CTaHIapTHOTo pasmepa. Ha
KapTOUYKE YKa3bIBAETCSl PETUCTPALMOHHBIN HOMep, Oubnnorpaduyeckoe OMHCaHHe
y4ueOHUKa, CBEIEHUSI O KOJMYECTBE MOCTYNMHUBIIUX YYEOHUKOB C yKa3aHUEM IICHBI.
[Ipy HEOAHOKPATHOM MOCTYIUICHUN Y4eOHUKA, HE UMEIOIIEM OTIHYUN, KpOME roja
U3JIaHUS ¥ 1IEHbI, BCe MOCTYIUICHUS 3aHOCATCS Ha €IUMHYI0 KapTouky. Ecnmu ke B
y4eOHUKE BHECEHbI JOMOJHEHUS W HW3MEHEHHUs, TO Ha HEro 3aBOAUTCS HOBas




KapTouka. KapTouku paccTaBistoTCs B yUYETHYIO KapTOTEKY IO KjaccaM, a BHYTPH
KJ1accoB — 1o npeameram. [locie cnucanus Bcex yueOHUKOB KapTOYKU U3BIMAIOTCS
U3 KapTOTEKH.

2.22. Y4yeTHble KapTOUYKM Y4YEOHUKOB perucrpupyrorcs B <«OKypHaie
pErucTpallid YYETHBIX KapToueK OUOIMOTeYHOro (hOHJAa IIKOJBHBIX YYECOHHKOBY,
KOTOpBIN BejaeTcss Mo o0pasily: HOMEp O MOpsJKYy, Ha3BaHue, kiacc, No akra
BBIOBITHSI KAPTOUKH.

2.23. YueTy mojuiexaT BCe BHJbI yUCOHHKOB U y4eOHBIX mocoOuil. Paboune
TeTpaau, MUAAKTUYECKHE MaTepuajbl, TAOJHIIBI, MPOIUCH, KOHTYpPHBIE KapThl,
aTJIachl SBISIOTCS TOKYMEHTAMU BPEMEHHOTO Xapaktepa. Mx yder mpousBoauTcs B
«Terpaam yueTa TOKYMEHTOB BPEMEHHOTO XapaKTepay.

2.24. Ha mpuHSATHIX MEPBUYHBIX YUETHBIX JOKYMEHTAX MPOU3BOIUTCS 3aITUCh,
MOATBEPIKIAIOIIAS, YTO TIOCTYUBIINE JOKYMEHTBI IIPUHSTH B OMOIHMOTEUHBIN (HOH
KaKk B 00BEKT 0cO00 IIEHHOro ABMXXMMOro umyiectBa (ganee - OLJI) unu kak B
00BEKT MHOTO JIBUKUMOTO UMYIIIECTBA.

2.25. TIlepBuuHble y4Y€THbIE JOKYMEHTHI, MOATBEpKIaomue  (axr
MOCTYIUJICHUS, TIEPEAIOTCA B OYXTalNTEepHIO Jisl BKIIIOUEHUS B y4eT OMOIMOTEUHOTO
donma.

2.26. ExxekBapTalibHO, TIpH yciaoBuM u3Menenus cocrasa OLJIU, ceenenus 06
o0IeM KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKIIIOUEHHBIX B COCTaB
OoubnroreuHoro QoHaa, Kak OOBEKT 0CO00 IIEHHOIO JIBMKMMOIO HMYIIECTBA,
MIePEAAOTCS YUPEAUTEITIO.

2.27. B3aMmeH yTepsSHHBIX WA HWCIIOPYCHHBIX YYCOHHMKOB MPUHUMAIOTCS
pPaBHOIIEHHBIC YYCOHMKH TOTO JK€ aBTOpa, roja W3JaHWs, HEOOXOIUMBIC IIIKOJIE.
VY4eOHHMKH, yTEepSIHHBIC U TIPUHSATHIC B3aMEH, YUUTHIBAIOTCS B «TeTpamu ydera KHUT
U APYTHX JOKYMEHTOB, IPUHATHIX OT YATATEICH B3aMEH YTEPSIHHBIX).

2.28. VYyer BKIIOYACT PETUCTPALMIO TIOCTYIUICHUS JOKYMEHTOB B
OuOnmoTeuHblii (OHI, UX BBIOBITHS M3 (OHIA, WTOTOBBIC JAHHBIC O BEIMYMHE
(o6beme) Bcero OMOIMOTEYHOTO (hOHA U €T0 MOaPa3IeIOB, CTOUMOCTh (POH/IA.

2.29. OcHoBHbIE TpeOOBaHUS, MPEABIBISIEMBbIC K Y4YETy OUOIMOTEYHOTrO

OHJIA:

* IOJTHOTA U JOCTOBEPHOCTH YYETHOW MH(POPMAIIUH;

* OTIEPATUBHOCTH;

« IOKYMEHTUPOBAHHOE OGOPMIICHHUE KaXKIOrO TOCTYIUIeHUST B (GOHI H
KaXXJI0r0 BBIOBITHS U3 (DOHIA;

« COBMECTUMOCTh TNpPUEMOB W (OpM ydeTa, HX HAJACKHOCTH IPH
MAPAUIETIBHOM  HCIOJb30BAHUM  TPAAULIHUOHHOM W aBTOMATHU3UPOBAHHOMU
TEXHOJIOTUH YYETa;

« COOTBETCTBHEC HOMEHKJIATYphl IIOKa3aTene ydera (OHIA aHAIOTHYHBIM
MOKa3aTeNIsIM TOCYIapCTBEHHON OMOIMOTEYHON CTATUCTUKH.

3. IOPAJOK BBIJIAYUN U BO3BPATA YYEBHUKOB

3.1. [lopsamox monp30BaHusl y4eOHOW JUTEpaTypoil  ompenemseTcs
[Tonoxenuem o Oumbmmoteke, [IpaBmmamu monb30BaHUS OMOIMOTEKON W JaHHBIM
[TonoxxeHueM.



3.2. K oOyuaromumMmcsi, OCBaMBalOIIMM OCHOBHBIE OOpa3oBaTeNbHbIC
nporpaMMbel B Tipenenax (emepalbHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaH/IapTOB, OTHOCSITCSI:

- oOyJaromnyecs,  OCBaWBalOIIME  NpOrpaMMy  HadaJdbHOTO  OOIIEro
o0pa3oBaHus;

« 00yyJaronyecs, OCBauBAIOIINE MPOTPAMMy OCHOBHOTO 00IIIero 00pa3oBaHus;

« 00yyJaromnyecs, OCBauBaIOIIe MPOTPaMMy CPETHETO 00IIero 0opa3oBaHusI.

3.3. llxonma OecriatHo oOecneunBaeT OOydYaOMUXCS — Yy4eOHUKAMH,
y4eOHBIMU ¥ YI€OHO-METOAMYECKIMHU TMTOCOOMSIMHU B COOTBETCTBUHU C (eAepaTbHBIM
MepeYHeM y4eOHUKOB, PEKOMEHIOBAHHBIX (IOMYIIEHHBIX) K WCIIOJH30BAHUIO TIPH
peanu3ani WMEIOIINX aKKPEAWTAIHI0 00pa30BaTENbHBIX MPOTPAMM HAYaILHOTO
o0111eT0, OCHOBHOTO O0O0IIEero, cpeaHero oOmero oOpa3oBaHusi B MOpenesiax
denepaibHbIX TOCYJApPCTBEHHBIX 00pa30BaTENbHBIX CcTaHAapToB. ObecneyeHue
oOydJaronmmxcsi yKa3aHHbBIMU M3JaHUSIMUA  OCYIIECTBIISIETCA 3a CUeT W3JIaHuH,
UMEIOIUXCS B (DOHJIE IIKOIBHOM OMONMMOTeKH. buOiamoTeunslid (OHI €XeroaHo
MOMOJHSAETCS HEOOXOIUMBIMU YUYEOHUKAMH, YUEOHBIMU U y4€OHO-METOINYECKUMHU
OCOOUSIMH.

3.4. VYueOHas nuTepaTypa HUCIOJIB3YETCS HE MeHee S JIeT, HO TIpH
cootBeTcTBUM DenepaibHOMYy cTaHaapTy U DenepalibHOMYy MEPEUYHI0 YYCOHUKOB
MOXKET ucmoJib3oBaThcs 10 10 ner (mucekMo MuHHcTEpcTBa 00pa3oBaHUsS U HAYKH
P® or 08.12.2011r. Ne M/1-1634/03).

3.5. Yuebuuku, ydeOHble TOcoOMS M y4eOHO-METOAMYECKHE MaTepHaIbl,
HEOOXOAMMBIC OOYYarOMUMCSI 1T OCBOCHHUS YYEOHBIX TIPEIMETOB, KYPCOB,
TUCITUIUIMH 3a TIpenesiaMd  (eAepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTeIbHBIX
CTaH[IapPTOB, POAUTENH (3aKOHHBIE TPEJCTABUTEIHN ) MIPHOOPETAIOT CAMOCTOSTENBHO.

3.6. Jletam-wHBaIMAaM W JETAM C OTPAaHUYCHHBIMA BO3MOYXHOCTSMH
3I0pOBbsI, OOyYalOMMMCS Ha JOMY IO OCHOBHBIM 00I1ec00pa3oBaTeIbHBIM
porpaMmam C UCIOJIb30BAaHUEM JUCTAHITMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUIA Ha
NEepHoJl TOMydYeHUs O0Opa3oBaHUS YUYEOHHKH TPEIOCTABISIOTCS B TOJIb30BAHUE
OecriaTHo.

3.7. YueOHuku, ydeOHBIE TMOCOOUS W Y4EOHO-METOJUYECKHE MaTepHAIIbI
(paboune mporpaMmbl, MOYPOYHOE TUTAHUPOBAHWE, METOJUYCCKUE TTOCOOUS U T.II.)
JUTSL TUYHOTO TIOJIb30BAHUSL YUUTENS IIKOJBI MPHOOpEeTaroT camocToaTenbHo. Eciau
JaHHbIE W3JIaHUs UMEIOTCS B Hamuuuu B (GoHAe OUOIMOTEKH, YUUTENs
00eCIIeuYnBarOTCS UMHU B IMHUIHOM SK3eMILIIpe OeCIiiaTHO.

3.8.  YueOHuku, yueOHble W  Y4yeOHO-METOAMYECKHME  TOCOOUSs
MIPEIOCTABIISAIOTCS OOYYAIOMIMMCS IMTKOJBI B JIMYHOE TIOJB30BAHHE 110 OJHOMY
KOMITJIEKTY CPOKOM Ha OJWH T'0Jl HE3aBHCHMO OT TOT'0, Ha KaKO CpOK 00ydJeHHUS OHU
paccuuTaHbl. BTOpOil KOMIUIEKT y4eOHHUKOB MOYKET OBITH BBIJAH IO 3asBIICHUIO
ponuTenell B CBA3U C YXY/IIIEHHEM 3J0POBbS OOYy4YaOIIErocss MPU HaTUYHH
CBOOOIHBIX FK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen Hayasnom y4yeOHOro roma OuOIMOTEKapb BBIJACT YYEOHUKH Ha
KJIAaCC KJIACCHBIM pyKoBoauTensM 1-11 kimaccoB mo rpaduky, yTBEpKICHHOMY
JTUPEKTOPOM IIKOJIBI. Bblmada ydeOHON IuUTEepaTyphl KIACCHBIM PYKOBOAUTEISIM



¢ukcupyercss B «Kuure BbpIIauM y4yeOHMKOB» M MOATBEPIKAAETCS TMOAMHCHIO
KJIACCHOTO PYKOBOIUTEIS.

3.10. Obyyaromuecss MIKOJbI MOJYYalOT Y4€OHUKH W Y4eOHbIE MOCOOUS W3
donma GUOIMOTEKH y KIACCHBIX PYKOBOJUTENEH B Havane yueOHoro roja. Beimaua
y4eOHMKOB M Yy4eOHBIX MOCOOMM poauTensiM 1-X KiaccoB W oOydaronumcs 2-9
KJIacCOB (DUKCUPYETCs KIIACCHBIMU pyKoBoaWUTENsIMU B «BemoMocTu Bbiauu u
BO3BpaTa YYCOHMKOB» U MOJTBEPKAACTCS JIUUHON MOJIUCHIO OJTHOTO U3 POAUTENEH
oOyuatomierocs B 1 kmacce, a Bo 2-11 kjaccax — TMYHON MOAMUCHI0 00YYarOIIEToCs.
«BegomocTr BbITauu UM BO3BpaTa y4eOHHMKOB» XpaHATcA B OmOnuoreke. KiaccHbie
pykoBoauTenu 1-11 kimaccoB mpoBOIsAT Oeceny-MHCTPYKTaK OOYYarOIIUXCSl CBOETO
KJlacca M WX pOJAUTENeH (3aKOHHBIX MpEJCTaBUTENEH) O MpaBUiaxX MOJIb30BAHUSA
y4eOHUKaMHU.

3.11. B WUCKITIOUHTETBHBIX CIIy4asx oOydJaroniuecs (IOJDKHUKH, BHOBB
npuObIBIIME, a Takke A noarotoBku k OI'D um EI'D, Ha nerHee oOydeHue)
MOJIy4alOT Y4eOHUKH y OubOnuoTekaps. YueOHuku ajist noarotosku k OI'D u EI'D
oOyuaromuMmcst 9-x u 11-X Kj1accoB MU BHOBb NPUOBIBILIMM BBIIAIOTCS TOJIBKO IpU
HaJINYUM UX B OnOimoTeke. Bpinaua HEOOXOAMMBIX YYEOHMKOB HA JIETHUH MEepuos
(ukcupyeTcsi B UNTaTeNbCKUX (HOpMYIIsipax Mo JUYHYIO IOMUCH O0yUYarOIUXCS.

3.12. Y4eOHUKM MOTYT OBITh BBIJJaHBl KaK HOBBIE, TaK M HCIIOJIb30BAaHHBIC
paHee. B Teuenue opHON Henenu oOydaromMecs JOJDKHBI MNPOCMOTPETH BCE
y4eOHUKM U ydeOHble TOCOOUs, BbIJJAHHBIE UM B JIMYHOE T0Jib30BaHue. [lpu
OOHapy>KeHMH Je(PEKTOB, MEIIAIIINUX BOCIHPUATUIO Y4YeOHOro MaTrepuala
(OTCYTCTBUS JIMCTOB, MOPYM TEKCTA) OOYYAIOIIUNUCS WM €ro POAUTENN (3aKOHHBIC
MPEJCTABUTENN) MOTYT OOpaTUThCsi B OWMOMHMOTEKY [JIsi 3aMEHbl €ro JpPyTHM.
Y4yeOHUK MOXET OBbITh 3aMEHEH Mpu ero Hanuuuu B (ouge Oudbmmotexku. Ilo
MCTEUYCHNHN YKA3aHHOTO CPOKa MPETEH3UH M0 BHEITHEMY BUY M KaueCTBY y4eOHHKA
OMOIMOTEKON HE MPUHUMAIOTCS, & OTBETCTBEHHOCTh 32 OOHAPYXEHHBIE NePEKTHI B
C/laBaeMbIX yueOHUKax HECET TOT 00y4YaroUics, KOTOPbIA UMM MOJIb30BAJICH.

3.13. B koHile y4eOHOTO Tofa W MpH Tepexoie oOydaroerocs B TEUCHHE
y4e0HOTO TOJla W3 IIKOJBI B APYTYI0O 00pa3oBaTEIbHYI0 OpPraHU3alUI0 YUYEOHUKH,
yuyeOHble TMOcoOus, pabouue TeTpaau U y4yeOHO-METOIWYECKHE MaTepuabl,
MPEOCTABJIEHHBIE B JIMYHOE TIOJb30BAaHUE OOYYAIOIIMXCS, BO3BPALIAIOTCS B
O6ubaMOoTEKy MIKOJIBL. B ciiydyae mopun uim yrepu yueOHUKa, yueOHOro WK yueOHO-
METOJUYECKOTO  MOCOOMsS, TMPEIOCTABIEHHOTO O0ydarolmemMycs B JIMYHOE
M0JIb30BAaHUE, POJIUTENH (3aKOHHBIEC MPEICTABUTENN) 00513aHbI BO3MECTUTH yIIepO U
BEPHYTh B OMOJIMOTEKY HOBBIN yUEOHUK.

3.14. OOyuaronuecs BbIITYCKHBIX KJIACCOB MEpPe MOJyUYeHUEM JOKYMEHTa 00
OKOHYAHWU IIKOJIBI 0053aHbl TMOJHOCTBIO PpacCUUTaThCs C OMOIMOTEeKOM (1o
00X0THOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Yy4€OHOTO TrojAa OCYIIECTBISIETCS IO
rpaduKy, COCTaBICHHOMY 3aBEAyIOIIeH OMONMMOTEKOW W yTBEPKICHHOMY
IUPEKTOPOM IIKOJBL. [IpreM yueOHIMKOB MPOU3BOAUTCS:

- oT oOyuaronuxcs 1 — 8, 10 K1accoB - KIIACCHBIMU PYKOBOUTENSMU;



- oT oOy4aromuxcs 9 u 11 kinaccoB - 3aBenyronieit OMOIMOTEKOI COBMECTHO C
KJIACCHBIMU pykoBoautessiMu. KiaccHblil pykoBoautens obecrieunBaer 100% siBKy
oOy4Jaronmxcsi co BceMH y4eOHUKaMU B COOTBETCTBUU C TpadUKOM.

3.16. Ob6yuaromuecs 00s13aHbl CIaTh YYEOHUKUA B IIKOJIbHYIO OMOJIMOTEKY B
COCTOSIHUM, COOTBETCTBYIOIIEM €AWHBIM TpPEOOBAHUSIM IO UX HCIOJb30BaHUIO U
COXPaHHOCTH.

4. BBIBBITUE YYEBHUKOB U3 BUBJIMOTEYHOI'O ®OHJA

4.1. Cpok ucmnoJib30BaHus yueOHNKA HE MEHEE IISATH JIET.

4.2. BpiObiTue yueOHHKOB u3 ¢GoHIa OHOIMOTEKH MPOUZBOJUTCS IO
NpUYUHAM:

» BETXOCTH ((pU3HYECKUI U3HOC);

* YCTapeNoCTy MO COAEPIKAHUIO;

- yTepe (C yka3aHueM KOHKPETHBIX O0CTOSITEILCTB YTEPH).

B akre o BBIOBITMHM (DUKCHPYIOTCS CBEACHUS 00 y4eOHHKAax, MCKIIOUYaeMbIX
TOJIBKO T10 OJIHOM NPUYMHE.

4.3. Crnucanue y4eOHHMKOB IPOBOJUTCS HE pexe OoJHOro pasza B roxa. Ha
Kaxabli BUJ cnucanus («Berxue», «YcrapeBuie no coaepKaHuio», « Y TepsSHHbIE
YUTATEISIMU») COCTABIISIETC aKT B 2-X AJK3EMIUIApaxX, KOTOPBIN MMOANUCHIBACTCS
KOMHUCCHEN U YTBEPXKJIAETCsl TUPEKTOPOM HIKOJIbI. OJUH dK3EMIULIP aKkTa XpaHUTCA
B OMOJMOTEKEe, Jpyrod mepemaeTcss IOJi PaclucKy B OyXraiaTepuio, KOTopas
MPOU3BOAUT CIIMCAHUE C OallaHCa IIKOJIbI YKA3aHHOW B aKT€ CTOMMOCTH Y4E€OHHUKOB.
CrucanHbple MO aKTy YYEOHHMKH CHAIOTCS B COOTBETCTBYIOIIME OpPTaHU3AIUU TIO
3aroTOBKE BTOPUYHOTO ChIpbsA. JleHbrn OT caaun y4eOHUKOB BHOCATCS Ha
PaCUETHBIN CYET LIKOJIBI.

4.4. BpiObiTue y4yeOHUKOB U3 (poHga OuOIMOTEKH O(OpMIISIETCST aKTOM 00
UCKJIIOYEHHUH U OTpa)kaeTcsl B KHUT'€ CYMMapHOIO y4eTa, a TakkKe B KapTOTEKe ydeTa
yueOHUKOB. BrIObITHE yueOHBIX MaTepHalOB BPEMEHHOI'O XPaHEHUs MPOU3BOAUTCS
B KOHIIE K&JICHJAPHOTO TOAa IO AaKTy C YKa3aHUEM MPUYMHBL «MaTepHhal
BPEMEHHOT'O XPaHEHUS.

4.5. AKTbl Ha clucaHUEe Y4YEOHMKOB BHM3UPYIOTCS YJI€HAMH KOMHCCHH IO
COXPAHHOCTH (POHIOB. 3aBU3UPOBAHHBIE AKTHl YTBEPKAAIOTCS TUPEKTOPOM IIKOJIBI.

4.6. CnucaHHbIE MO aKTy Y4Ye€OHHUKHM MOTYT OBITh HCHOJIb30BaHbI MJIs
M3TOTOBJICHUS AWIAKTUYECKOTO MaTepualia, JUIsi PEeCTaBpalMOHHBIX pPaldOT WU
NepealoTCsl OpraHu3alusM TI0 3aroTOBKE BTOPCHIPhA. YacTh yueOHHKOB,
HAXO/SIIIUXCS B YAOBJIETBOPUTEIBHOM COCTOSIHWUHM, TIOCJE CIHCAaHUS MOXKET
BBIJIaBaThCs 00YYAIOIMUMCS JJIs TOATOTOBKH K dK3aMeHaM, IepeiaBaThes B yueOHbIC
KaOWMHETHI WJIM UCTIOB30BaHBI ISl PEMOHTA APYTUX YIeOHUKOB.

4.7. XpaHeHME CHUCAaHHBIX Yy4YE€OHHMKOB BMECTE€ C JACHCTBYIOUIMMU
3aMpenaeTcs.

5. YYET UTOT'OB ABUXKEHUA BUBJIMOTEYHOI'O ®OHJA
5.1. Uroru nBuxeHuss (QOHIOB MOABOIATCS B KHHUIE CYMMapHOro yuera
oubnanoreynoro ¢oHga (MUIM IPYrOM PETUCTPE CYMMapHOro y4yeTa, MPUHSITOM B



O0uOIMOTEKE) HA OCHOBAHHUH JJAHHBIX CYMMAapHOTO Y4€Ta O MOCTYIJICHUH U BBIOBITUN
JOKYMEHTOB.

5.2. roroBele JaHHBIE UMEIOT YEThIpE 00sA3aTEIbHBIX MOKA3aTeNsA: COCTOSIO
Ha Hayajo roja, MOCTYNWJIO 3a TOJ, BBIOBUIO 3a roJl, COCTOMT Ha KOHEI| roja.
Wroroseie 1naHHBIE 110 JJICKTPOHHBIM CETEBBIM  YNAJIECHHBIM JOKYMEHTam
IIPEACTABIAIOTCA CIEAYIOIMMH II0KA3aTeJIsIMU YYETHBIX EIUHHUIL: COCTOSIO Ha
Hayajo roja, opopMIIEHO B JOCTYI B T€UEHME IOfa, JOCTYI MPEKPALLEH B TEUEHHE
roJla, COCTOUT Ha KOHEL] rofa.

6. INPOBEPKA HAJIMYUA JOKYMEHTOB BHUBJIUOTEYHOI'O
®OHIA

6.1. OGs3aTenpHasi MHBEHTAPU3AIUs IPOBOAUTCS B CIECAYIOMINUX CITydasx:

« IPU CMEHE MaTEePHAIHLHO OTBETCTBEHHOTO JIHIIA;

« IPY BBISIBIICHUU (DAKTOB XUIIEHUS UM MIOPYH IOKYMEHTOB;

*B ClIydyae CTUXMMHOTO O€JCTBUA, MOXKapa WU JAPYTHX YpPE3BbIYAMHBIX
CUTYaIIHi, BHI3BAHHBIX SKCTPEMAJILHBIMH YCIOBUSIMU;

- ipu niepegayde GoHma OMOIMOTEKU WU €€ YaCTU B apeH/Ly;

« IPYU pEOPraHU3AIMH U JTUKBUAANNHA OUOTHOTEKH.

JUis mpoBeneHUs MPOBEPOK AUPEKTOPOM O0pa30BATEIbHOW OpraHU3alUU
Ha3Ha4yaeTcsd KOMHCCHs, B COCTaB KOMHUCCHUHM JOJDKEH BXOIUTH MPEICTaBUTEINb
Oyxrajurepuu.

6.2. IlpoBepka (oHIa B IJIAHOBOM TOPSAIKE OCYIIECTBISETCS OJWH pa3 B 5
JIeT.

6.3. [IpoBepka Bcero GoHIa UM €T0 YaCcTH 3aBEPIIACTCS COCTABICHUEM aKTa
0 pe3ynabTaTax MPOBEACHHUS MPOBEPKU HAIWYHS JOKYMEHTOB y4eOHOTO (oHIa U
MPUIOKEHNEM K HEMY CIUCKA JOKYMEHTOB, OTCYTCTBYIOIIUX MO HEYCTaHOBIECHHOU
npuuuHe. B akTe pUKCUPYIOTCS CBEACHUS O KOJMYECTBE!

« IOKYMEHTOB yueOHOT0 (hOH/Ia 10 JAHHBIM yUEeTa;

* IOKYMEHTOB, UMEIOIINXCS B HAJTUUNH;

* IOKYMEHTOB, OTCYTCTByIOIIMX B  OubnamoreyHom  QoHAE  TIO
HEYCTaHOBJICHHOM NPUYMHE.

B akTe Takke yka3bIBalOTCS HOMEp M JlaTa akTa O MPOBEICHUU MPEIbIIyIIeH
NPOBEPKU. AKT C TPUIOKEHHUEM CIMCKAa JOKYMEHTOB, OTCYTCTBYIOLIUX IIO
HEYCTAaHOBJICHHOU MPHUYMHE, MOAMUCHIBAETCS MpeaceaaTeNieM U YWiIeHaMHd KOMHUCCHU
M YTBEP)KJIAETCS TUPEKTOPOM IITKOJIBI.

6.4. Ilpu BbIIBICHMM B TpoIlecce NPOBEPKHM (POHAA OTCYTCTBYIOIIUX
JOKYMEHTOB M HEBO3MOXXHOCTH YCTAHOBJICHUS BWHOBHBIX JIMI YOBITKH TIO
HEJI0CTaue CIUCHIBAIOTCS B COOTBETCTBHUHU C ICUCTBYIOIINM 3aKOHOJATEIHCTBOM.

7.  JAEJOIIPOU3BOACTBO B OPTAHM3AIIMN  YYETA
BUBJIHUOTEYHOI'O ®OHJA

7.1. Opranuzainus paboTbl C JOKYMEHTaMH 1O y4eTy OubinoTedHoro ¢GoHma
OCYIIECTBISIETCS MO MPaBUIaM BEACHUS JEIONPOU3BOCTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4YET, MOJJIeKaT
MOCTOSIHHOMY XPaHEHUIO KaK JOKYMEHTBhI CTpOroil ordeTHocTH. [locTtosiHHO, 110



JTUKBUAAIUU OMONMOTEKH, XPAHATCS PETUCTPHl MHAMBUIYATIHHOTO M CYMMAapHOTO
ydera JOKyMEHTOB OMOIMoTeuHOro (hoHa (PErucTpallMOHHbIE KHUTH, MHBEHTAPHBIE
KHWUTY, KHUTY CyMMapHOI'O y4eTa, yUeTHBIN KaTaJjor U KaTajoru).

7.3. B cooTBercTBHMM ¢ TMpaBWJaMU OpraHU3allUd TOCYAapCTBEHHOTO
apXMBHOIO JieJla YCTaHABJIMBAIOTCS CIEAYIOIIME CPOKH XpaHEHUS JOKYMEHTOB,
00ecreunBaonINX y4eT U COXPAaHHOCTh (POHJIOB:

* CONPOBOJIUTENBHBIE JOKYMEHTHI (HaKJIaJIHbIE, CYeTa, OIMHUCHU, CIUCKUA Ha
MOCTYTAIONIYIO JTUTEPATYPY) — 3 roJ1a;

* IPUXOJHBIC aKThl Ha JUTEPaTypy, MOIYYEHHYI0 OecIuilaTHO min 0e3
CONPOBOAMTENIBHBIX TOKYMEHTOB, — 3 T0O/a;

« KHUTA y4eTa JUTepaTyphl, YTEPSIHHOW YUTATCIIAIMHU U TIPUHATON B3aMEH, — 3
roja;

« aKThl HAa CIIMCAHWE KHUT W MEPUOJUYECKUX H3JaHUH, YUETHBIE KapTOUYKH,
KHIDKHBIE (DOPMYIISIPBI CIIMCAHHBIX W3nanuii — 10 jerT.

7.4. Ilo wucTeuyeHWH CpPOKOB XpaHEHHUS YUYETHBIE OKYMEHTHI TMOJIEkKAT
YHUYTOKEHUIO B YCTAHOBJICHHOM TOPSIZIKE.

7.5. Jlo OKOHuUaHHsA OdYepeqHON TmpoBepku (OHIA XpaHATCS aKThl O
pe3ynbTaTax MPOBEACHUS MPOBEPKU HATTUYHS TOKYMEHTOB OMOJIMOTEYHOTO (POHA.

8. OBECIIEYEHUE COXPAHHOCTHU BUBJIUOTEYHOI'O ®OHJA
HIKOJIbHBIX YYEBHUKOB

8.1. CoxpanHOCTh (hOHIa 0OECIIEYNBACTCS CO3/TaHUEM ONTUMATBLHBIX YCIIOBHMA
XPaHECHHsI ¥ UCTIOIb30BaHMS YICOHMKOB, a TAKKE OXPAHOU UX OT MOPYHU U XHIICHUH.

8.2. XpaHeHwe YYCOHMKOB OCYIIECTBISETCS COTJIACHO JICHCTBYIOIIAM
WHCcTpyKIMsAM 1o OXpaHe Tpy/ia U MOXKapHOU 0e30MacHOCTH.

8.3. ®onHx yueOHUKOB PACIIONaraeTcsl ¥ YUYUTHIBAETCS OTJAEIBHO OT OCHOBHOTO
donma.

8.4. OTBETCTBEHHOCTh 3a OPraHU3alUI0 COXPAHHOCTH (oHIa Yy4EOHUKOB
BO3JIaraeTcCsl Ha IUPEKTOPA IIKOJIbI U 3aBEAYIONIET0 OUOIMOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSTHUE M COXPAHHOCTH BBIJIAHHBIX YY€OHUKOB B
TEYCHUE y4eOHOTO Tojla HECYT OOyUaromuecs, moab3yromuecs 3TuM Ghougom. OHH
&Ke, P HEOOXOJUMOCTH, OCYLIECTBISIIOT MX PEMOHT.

8.6. B ciuywae yrepm wim mopuM Yy4eOHMKAa PpOAMTENN (3aKOHHBIC
NPECTAaBUTENN) BO3MEIIAIOT HAHECEHHBIN yIepd B COOTBETCTBHH C JICHCTBYIOIIUM
3aKOHO/IATEIHCTBOM.

8.7. B mensx KOHTPOJISl 32 COXPAHHOCTHIO YUeOHUKOB 0OyJaromuMucs 2 pasa
B roa (CeHTsOpb M ampesib) OMONIMOTEKOW MPOBOASITCS BBHIOOPOUYHBIE PEHABI IO
NPOBEPKE COCTOSIHUSI Y4eOHWKOB. CBEICHUSA O pe3yibraTax peijga JOBOASTCS A0
KJIACCHOTO PYKOBOJUTENSA, TpU HeoOxoaumocTH 10 3aBydya 1o YBP. Tlo
pe3ynbTaTaMm MPOBEPKH COCTABIISCTCS aKT.

8.8. Kputepun 1o mpoBepke COCTOSIHUS YUCOHUKOB:

« HATMYKE 3aMKCU O MPUHAJIC)KHOCTH yUeOHUKa 00ydaroIeMycs;

+ HATMYKME BCEX yYEOHHKOB Ha MOMEHT IPOBEPKHU (COINIACHO PpacHUCaHHUIO

YPOKOB);
« HaTu4Ke 00JI0’KEK Ha yUYeOHHKAX;



« BHEIIHUN BUJ Yy4eOHUKA (OTCYTCTBHE Tpsi3d, HAANUCEH, TMOMSITOCTEMH,
[IOpPE30B, PBAHBIX CTPAHULL, IOBPEXKICHUN NEPEITIETOB B yUEOHUKAX);
« 19 1 — 4 KJ1accoB - HATMYME 3aKIaJI0K.

9. IMPABUJIA MMOJb30OBAHUSA YUYEBHUKAMUA JJIsA
OBYYAIOIIMXCS Y POJUTEJIEA

9.1. OOGyuaromuecss UMEIOT MPaBO MOJy4YaTh YYECOHUKH, MPEyCMOTPEHHbIE
o0Opa3oBaTeNbHBIMH IIPOrpaMMaMU IIKOJBI, BO BPEMEHHOE MOJb30BaHuE U3 (HoHaa
O6ubIMOTEeKN OECIIaTHO.

9.2. YuyeOHUKH BBIJAIOTCS O0YYaIOMIMMCS CPOKOM Ha OJIMH TOJ, HE3aBHCHMO
OT TOrO, Ha Kakol CpOK OOy4YeHHs OHHM paccUuTaHbl, 0€3 IpaBa NEperadyd u
npojgaxu. Bo3BpaT y4eOHMKOB TrapaHTUPYETCS pPOIUTENSIMH  (3aKOHHBIMH
MPECTABUTEIISIMU ).

9.3. Y4yeOHUKM MOTYT OBITh BBIJJaHBl KaK HOBBIC, TaK M MCIIOJIb30BaHHbIE
panee. IIpoGieMbl HEXBAaTKU YYEOHHKOB pEIIAIOTCS 4epe3 OOMEHHO-PE3EpPBHBIN
dbon Ko parioHa (001aCTHOTO LIEHTPA).

9.4. OOyuaromuecsi TOHKHBI TMOJMUCATh KK y4eOHUK, MOTYyYEHHBIN U3
donHma MKOIBLHOM OMOMHOTEKH (Y4eOHBIN TO, (aMUIIHSs, UM, KJIacc).

9.5. Y4eOHUK TOJIKEH UMETh JOTIOIHUTENBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHUKAx HENb3s MUCATh, PUCOBATH, 3aru0aTh U BHIPHIBATH CTPAHUILIBI
U T.]I.

9.7. OOyuaromuecs: 00s13aHBl BO3BpaIaTh IKOJbHBIE YICOHUKHA B OMPSTHOM
BHUJIE, 10 HEOOXOIMMOCTH PEMOHTHUPOBATD UX.

9.8. Y4eOHMKHM IODKHBI BO3BpallaThCs B OMOIMOTEKY B YCTaHOBIICHHBIC
CPOKH B KOHIIE Y4eOHOTO T0/1a, J0 JETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 kmaccoB) 00s3aHBI PaCCUUTATHCS ¢ OMOTMOTEKON IO
MUCTEUCHHUHU CPOKa 00yYeHHs (JI0 MOJTyueHHS aTTecTaTa).

9.10. OGyuarommuecs, BBHIOBIBAIONINE B TEUEHHUE Yy4eOHOTO roja, 0O0s3aHbI
claTh Y4YEOHHMKH TMepes IOJyYeHUEM JIOKYMEHTOB.

9.11. B cnyuae mopuu Wik yTepu Y4YEOHMKOB OOydarommuecs 0OsS3aHBbI
BO3MECTUTh UX HOBBIMU WJIM PAaBHOLEHHBIMU IO COTJIACOBAHUIO C 3aBEIYIOIIMM
OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 332 COXPAHHOCTh MOJTYYEHHBIX IIKOJIbHBIX YUEOHUKOB
HECYT KaK 00y4aroluecs, Tak U UX pOAUTENN (3aKOHHBIE MTPEACTABUTEINH ).

10. TPEBOBAHUA K HUCHOJIb30BAHUIO U OBECIIEYEHHUIO
COXPAHHOCTHU YYEBHUKOB

10.1. OOywuatouuecsi 00s3aHbl OEPEKHO OTHOCUTHCS K Y4YEOHHKaM, He
JOMYyCKaTh WX 3arps3HEHHs] W TOpYHM, NPUBOMIIIMX K TMOTepe HH(POpMAaInH,
YXYALIAOMUX  YA00OUYUTAaeMOCTh, YCIOBUS  4YTE€HUs  (IOTEpPS  DJIIEMEHTOB
M300paxeHus, TMATHA, LAPanuHbl, OTCYTCTBUE OJHOM WM OoJjiee CTpaHUI,
CKJICMBAaHUE CTPAHMI] U TOBPEXKIECHUE TEKCTa WIM WLIIOCTPALMNA TPU PACKPBITHH,
nedopmarys, MOTPENaHHOCTh OJI0KA WIIH MIEPEIUIEeTa).

10.2. IIpu ucnonbp3oBaHUM y4yeOHHKA MEPBOTO T'O/a, OH JOHKEH OBITh CllaH B
IIKOJIbHYI0 OMOJIMOTEKYy B OTIMYHOM COCTOSSHUHM: YHCTBIM, LEdbIM, 0e3



MOBPEXKICHUN W MOTEPTOCTEH KOpEIIKa, YIIOB IMepersieTa, 6€3 oTphiBa NeperuieTa
oT 0J10Ka.

10.3. Ilpu wucmoNb30BaHUM YY€OHHWKAa BTOPOTO-TPETHETO TO/Aa, OH JIOJDKEH
OBITh CllaH B IIKOJHHYIO OHOJMOTEKY B XOpOIIEM COCTOSHHH: YHCTBIM, IICJBIM,
JIOITYCKAIOTCS HE3HAYUTEIBHBIC MOBPEKACHHUS: MOTYT ObITh HEMHOTO IMOTpEMaHBI
YTOJIKH TepeIuieTa, KOpeniok (HO He TTIOpBaH).

10.4. Ilpu ucmonab30BaHUU y4yeOHHMKA YETHIPEX-TSATH JIET, OH JOJDKEH OBITh
CIaH B MIKOJIbHYIO OMOJIMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSIHHH, MPHUTOIHBIM
JUTSI TalbHEUINEro WCIOJIh30BAHUS: YHUCTHIM, JOIYCKAeTCS HAJPBHIB KOpemka (He
Oomee 1 cM. OT Kpasi) U TEepeIUIeTa B MECTE €T0 COSTUHEHUS C OJIOKOM.

10.5. Tlpu ucnonp30BaHUM y4eOHHMKA IIECTH JIET U 0oJiee, OH JOJIKEH OBIThH
CIaH B IIKOJbHYIO OMOJMOTEKY B YIOBJICTBOPUTEIHLHOM COCTOSIHUH, MPUTOTHBIM
JUTSI TalTbHEUINEr0 HWCIIOIB30BAaHUS: YHUCTHIM, JOIYCKAeTCS HAJIPBIB KOpemika (He
6onee 2-3 cM OT Kpasi) ¥ IeperieTa B MECTe €ro COSTMHEHHSI C OJIOKOM.

10.6. Bce moBpexaeHuss AOMKHBI OBbITh AKKypaTHO CKJIEEHBI MPO3PayHOM
OyMaroii, 1100 MUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBETCTBEHHOCTbh YUYACTHHUKOB OBPA3OBATEJBHOU
JAEATEJIBHOCTHU

11.1. TupeKTop LIKOJIbI HECET OTBETCTBEHHOCTh 3a OPTaHU3ALMI0 PpabOTHI IO
CBOEBPEMEHHOMY IMONOJIHEHUIO OUOIMOTEYHOro (OHAA HIKOIBHBIX YYEOHUKOB,
oOecrieyeHrne OOydHaromMxcsi ydyeOHUKaMH, YYEOHbIMM TMOCOOMSIMHU, Yy4eOHO-
METOJIMYECKUMH MaTeprallaMy, CPEACTBAaMH OOYYCHHsI U BOCITUTAHMSI.

11.2. 3amecTuTens OUPEKTOpa IIKOJIBI OMpeneiseT MOTPEOHOCTh IIKOJIBI B
y4eOHUKaX, COOTBETCTBYIONIMX MpOorpaMMaM OOYYeHHS, OCYIIECTBISIOT KOHTPOJb
32 HCIIOJIb30BAHMEM IMEJaroTMYecKMMU pabOTHHKAaMH B XOfAe 00pa30BaTeIbHOM
NeSATEIbHOCTH YYEOHUKOB, YU€OHBIX TTOCOOMI U yueOHO-METOIMYECKUX MAaTepPUAJIOB
B COOTBETCTBUU CO CHUCKOM, ONPEJECICHHBIM IIKOJIONH, COBMECTHO C YUUTEISIMHU U
3aBelyIOIIMM  OWUOJIMOTEKOM  OCYIIECTBISIET  KOHTPOJb 32  BBINOJHEHHEM
00y4JaroIMXcs €IUHBIX TPEOOBAHMI O UCTIOJIH30BAHUIO U COXPAHHOCTH YUCOHUKOB.

11.3. KnaccHble pYKOBOAMTENU HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHUE Y
oOyuaromuxcst 6epexxHOr0 OTHOUICHUS K yueOHOW KHHUTE, 32 COCTOSTHUE YUeOHUKOB
U y4eOHBIX TMOCOOMM OOydaroImMXCs CBOETO Kiacca B TE€YEHHUE y4eOHOro roja,
CBOEBPEMEHHYIO BbIJauy (cady) y4eOHUKOB, YYEHBIX U y4EOHO-METOIMUYECKUX
nocoOuil B OMOJIMOTEKY B COOTBETCTBUM C I'Pa(PUKOM, YTBEPKIACHHBIM TUPEKTOPOM
IIKOJTBI.

11.4. 3aBenyromnuii OMOJIUOTEKON HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uH(popmaluu 006 00ecreYeHHOCTH y4eOHUKAMH, YYEOHBIMH TTOCOOUSMU U yueOHO-
METOJUYECKUMH MaTepuaiaMu OO0y4arolIuXcs IMKOJBI, 32 OpraHU3aluio pabOThI
OuOIMOTEKH MO BbIJaye M BO3BpaTy y4eOHUKOB, y4eOHBIX MOcOOMN U ydeOHO-
METOJIMYECKUX MaTepuaioB OOYy4YaIOIUMUCS, 3a COXPAHHOCTh OMOIMOTEYHOTO
¢doHa yueOHOM TUTEPaTypBHI.

11.5. Pomgutenm (3aKOHHBIE TPEACTABUTENN) OOYYAIOIIMXCS  HECYT
OTBETCTBEHHOCTh 32 COXPAHHOCThH MOJyUYEHHBIX Y4eOHUKOB, y4EOHBIX MOCOOUN U



y4eOHO-METOIMYECKUX MAaTEepUajIoB W BO3MEMIAIOT WX yTpaTy WIH TOpUYy
OMOJIMOTEKE IITKOJIBI.

11.6. OGyuaromuecsi HECYT OTBETCTBEHHOCTb 3a COXPAaHHOCTh YYEOHUKOB,
y4eOHBIX MOCOOMH U Yy4eOHO-METOIMYECKHX MaTepuajoB, MONyYeHHBIX U3 (oHIa
IIKOJILHON OMOIMOTEKHU.

12. SAKVIFOYUTEJIBHBIE ITOJIOXKEHUA

12.1. Hacrosmee [lonoxkenrne o mKOILHOM OMOIMOTEYHOM (hOHJE, TIOPSIKE
ero (hopMHUpOBaHMSI, YI€Ta, UCIIOIH30BAHUS U 00CCTICUCHUSI COXPAHHOCTH SIBIISICTCS
JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, NpuHUMaeTcs Ha I[lemarornueckoM coBeTe
IIKOJIBI M yTBEpxkKAaeTcss (MO0 BBOAUTCA B JCHCTBHE) MPHUKA30M JAUPEKTOPA
OpraHu3aliu, OCYIIECTBISIONIEH 00pa30BaTEIbHYIO IS TEIHHOCTD.

12.2. Bce u3meHeHHss U JOIMOJIHEHHS, BHOCHUMEIE B HacTosee IlomoskeHue,
opopMIISIFOTCST B TMUCbMEHHOW (GOpME B  COOTBETCTBHUU  JICHCTBYIOIIUM
3aKOHOIaTenbCcTBOM Poccuiickon Penepanui.

12.3. Tlonoxenue o OubmuoTeuHoM (QoHIEe 00pa30BaTEIHLHON OpraHU3AIMH
NPUHUMAETCS. HA HEONIPEAEIEHHBIN cpoK. MI3MeHeHus u nononHeHus K [lonoxennto
NPUHUMAIOTCA B MOPsAKE, TpeaycMoTpeHHoM 11.12.1. nacrosiero [Tonoxenus.

12.4. Tlocne npunstus IlomoxxeHuss (WM H3MEHEHHH | JOMOJHEHUIN
OT/ENIbHBIX MYHKTOB WM PAa3/eJiOB) B HOBOW peAaKLMM MPEAbIAylIas peaaKius
ABTOMATHYECKU YTPAUUBAET CUITY.
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